TEMPLATE FOR EMAIL INTRODUCTION
From:  Name of organization, church, or conference
Subject:  Requesting Your Permission
<Banner Image>
Body:

Dear Member,

You are receiving this e-mail as a member of the <Name of Conference, Church, or Organization>. We want you to feel connected to your local <church community> and <conference> in a way that is relevant and convenient. If you do not wish to receive e-mail from us, please see below. 

--------------------------------------------------------------------------------

As you know, the <Name of Conference, Church, or Organization> wants to <provide mission statement> (example from Washington Conference: live generously the hope and wholeness of our faith in Jesus Christ by discipling families, coaching leaders, and involving members in ministry). Occasionally, we would like to communicate with you via e-mail at the e-mail address above. We are presently seeking your permission and the privilege to communicate with you in the most efficient way possible: e-mail. 
Your e-mail address will allow us to give you the most up-to-date information possible for <upcoming events, leadership training, ministry opportunities, available services, and breaking news>. Rest assured, we will never share your e-mail address with any other group or individual. We greatly respect your privacy. 

If you do not want to receive e-mail communications from us, you may remove your name from our list by clicking here. 

If at any time in the future you wish to stop receiving e-mails from us, a means to do so is available on every e-mail we send. 

We thank you for your continued support and the opportunity to communicate with you by e-mail. 

We look forward to serving you better,
<Name>
<Address, URL & Logo>

